
 

l;ljg–g]kfnsf]  

hgzlQm Joj:yfkg tyf /f]huf/ gLlt  

 

!= k|:tfjgf M  

 

 l;ljg–g]kfn afnaflnsfsf nflu afnaflnsfsf ;fydf sfd 

ug]{ afnclwsf/d'vL ;+:yf ePsf] s'/fnfO{ dgg ub}{, /fi6«;+3Lo afnclwsf/ 

dxf;lGw !(*( sf] l;4fGt tyf efjgfnfO{ cfTd;ft ub}{, l;ljgsf] Wo]o, nIo, d"No, 

dfGotf tyf p2]Zo cg's'n x'g]u/L ;+:yfsf] hgzlQm Joj:yfkg tyf /f]huf/sf 

nflu ;+:yfn] ljleGg ;dodf ljsf;u/L canDag ub}{ cfPsf gLlt tyf 

cfrf/ ;+lxtfx¿ nufotnfO{ cfwf/ dfGb}, o; æl;ljg–g]kfnsf] hgzlQm Joj:yfkg 

tyf /f]huf/ gLltÆ sf] th'{df ul/Psf] 5 .  

 

@= kl/efiffM  

hgzlQm eGgfn] l;ljgåf/f ;~rflnt s'g} klg sfo{qmdsf nflu  cfjZostfg';f/ lgo'Qm 

sd{rf/L, :jod\ ;]js tyf k/fdz{bftf ;d]tnfO{ a'emfpg] 5 .  

 

#= p2]Zo  

 

l;ljg–g]kfnsf] hgzlQm Joj:yfkg tyf /f]huf/ gLltsf d'Vo p2]Zox¿ lgDgfg';f/ 

/x]sf5g\ M  

 

#=!= l;ljgsf] p2]Zo kl/k"lt{sfnflu ;~rflnt sfo{qmdx?df cfjZos hgzlQmsf] 

kl/k"lt{ ubf{ of]Uotf, Ifdtf, k|lta4tf Pjd\ ;dfj]zLs/0fnfO{ d"n cfwf/ dfgL 

s;}nfO{ s'g} klg k|sf/sf] e]befj tyf ckx]ngf gx'g] jftfj/0f l;h{gf ug'{ .  

 

#=@= l;ljgdf sfd ug]{ pko'Qm jftfj/0f l;h{gf u/L l;ljg;Fu cfa4 hgzlQmsf] 

afnclwsf/ ;+/If0ffy{ Ifdtf ljsf;sf] cj;/ k|bfg ug]{ .  

 

#=# l;ljgdf cfj4 hgzlQmnfO{ l;ljgsf] Wo]o, nIo, d"No, dfGotf tyf p2]Zok|lt 

k|ltj4 Pjd\ cg'zfl;t, afnaflnsf k|lt ;Dj]bgzLn tyf lqmofzLn aGg ;3fp 

k'¥ofpg] .  

 



$= dfGotf / l;4fGt  

 

l;ljg–g]kfnsf] hgzlQm Joj:yfkg tyf /f]huf/ gLltsf l;4fGt / dfGotfx¿ 

lgDgfg';f/ /x]sf 5g\ M  

 

$=!= l;ljg;Fu cfj4 x'g] hgzlQmnfO{ hftL, wd{, ln+u, pd]/, /+u, ef}uf]lns af;:yfg, 

efiff, ;+:s[lt, e]ife"iff, ;fdflhs cfly{s x}l;ot, ckf+utf -km/s Ifdtf_, /fhg}lts 

cf:yf cflbsf] cfwf/df slx+, s;}af6 klg e]befj x'g] 5}g . 

 

$=@= l;ljg;Fu cfj4 x'g] hgzlQmn] ;+:yf;Fu ;DalGwt ultljlwsf cltl/Qm cfˆgf] 

JolQmut hLjgdf klg afnclwsf/sf] ;+/If0fsf ;fy} dfgj clwsf/sf] ;Ddfg / 

k|j4{gdf Wofg lbg] 5g\ / ;b}a clwsf/d'vL cjwf/0ff /fVg] 5g\ . 

  

$=# l;ljg;Fu cfj4 hgzlQm ;b}j l;ljgsf Wo]o, d"No dfGotf k|lt k|ltj4/xL x/]s 

cj:yfdf ;+:yfsf] lxtsf lglDt lqmofzLn /xg]5g\ . 

 

$=$ l;ljgn] hgzlQm kl/rfngsf ;Gbe{df ;b}j nf]stflGqs cfr/0f, ;xeflutfd"ns 

tyf e]befj /lxt jftfj/0f sfod ug]{5 .   

 

%= gLlt 

 

l;ljg hgzlQm Joj:yfkg tyf /f]huf/sf If]qdf l;ljgn] lgDgfg';f/sf gLltx¿ 

cjnDag ug]{ 5 .  

 

%=!= l;ljgdf cfj4 hgzlQmnfO{ ;DalGwt kl/of]hgf tyf lghsf] ;]jf cg';f/ 

lghnfO{ tf]lsPsf] ;]jf, ;'ljwf tyf zt{ ;d]t pNn]v ePsf] lgo'lQm kq jf s/f/ 

kq k|bfg ul/g] 5 .  

 

%=@= lgo'lQm tyf s/f/ kqsf ;fydf gLhn] k"/f ug'{kg]{ k|d'v lhDd]jf/Lsf] ljj/0f (Job 

Description) pknAw u/fOg] 5 .  

 

%=#=;+:yfsf] cfjZostfg'¿k ;DnUg hgzlQmnfO{ s'g} klg kl/of]hgf 

sfo{qmddf :yfgfGt/0f ug{ ;lsg] 5 .  

 

%=$= ;+:yf;Fu cfj4 hgzlQmn] ;+:yfn] lgwf{/0f u/]sf] pQ/bfloTj, cfrf/ ;+lxtf tyf 

gLltx?sf] k"0f{ kfngf ug'{ kg]{5 / ;f] sf] pNn+3g ePsf] kfOPdf sf/jfxL ul/g] 5 .  

 

%=%= ;+:yf;Fu cfj4 hgzlQmnfO{ sf/jfxL ug'{ kg]{ cj:yf cfOk/]df sf/jfxLsf] qmddf  

gLhnfO{ cfˆgf] egfO{ /fVg] cj;/ k|bfg ul/g] 5 .  

 



%=^= cfj4 hgzlQmnfO{ ;fdfGotof lgo'lQmkq jf s/f/ kqdf tf]lsP cg';f/ ;]jf d'Qm 

ul/g] 5 t/ ljz]if kl/l:yltdf ;f] cufj} klg ;+:yfn] lgodfg';f/ ;]jf d'Qm 

ug{ ;Sg]5   .  

 

%=&= l;ljg leqsf] kbk"lt{sfnflu of]Uotf k'u]sf sd{rf/L, :jod ;]js jf cNksflng 

k/fdz{ bftfnfO{ k|fyldstf lbOg] 5 . o; qmddf s;}nfO{ s'g} klg cfwf/df e]befj 

gu/L z}lIfs of]Uotf, sfo{ bIftf, sfo{;Dkfbg tyf k|lta4tfsf 

cfwf/df ;a}nfO{ ;dfg cj;/ k|bfg ul/g] 5 .  

 

%=*= ;+:yfdf cfj4 hgzlQmsf] Ifdtf ljsf;sf nflu lgoldt ¿kdf cfjZostf 

klxrfg u/L cled'vLs/0f, tflnd, e|d0f cflbsf] cfof]hgf ul/g] 5 .  

 

%=(= ;+:yf;Fu cfj4 hgzlQmsf] lgoldt ¿kdf cg'udg tyf ;xeflutfTds 

sfo{;Dkfbg d"NofÍg ul/g] 5 .  

 

%=!)= ;+:yf;Fu cfj4 sd{rf/Lx¿sf] k|ltj4tf, sfo{;Dkfbg, sfof{jwL, rfnrng cflbsf] 

d"Nof+sgu/L pgLx¿sf] dgf]jn prf] /fvL /fVg ;do ;dodf ;Ddfg tyf 

k'/:sf/sf] Joj:yf ul/g] 5 .    

 

%=!! l;ljgsf] hg zlQmsf] cfk"lt{ ubf{ of]Uotf, Ifdtf, k|lta4tf 

/ ;dfj]zLs/0fnfO{ d"n cfwf/ dflgg] 5 eg] c;dfj]zL ;d"xx¿ –h:t} 

hghflt, blnt, cflbjf;L, dw]zL, s0ff{nL k|b]z, km/s Ifdtf ePsf -ckfËtf 

ePsf_ dlxnf cflb_ nfO{ k|fyldstf lbOg] 5 .  

 

%=!!= ;+:yfnfO{ cfjZos hgzlQm kl/k"lt{sfnflu cfjZostf tyf kl/of]hgfsf] :j?k 

cg';f/ cfGtl/s jf v'nf lj1fkg ul/ lglZrt dfkb08x¿sf cfwf/df 

kl/k"lt{ ul/g] 5 .  

 

^= Jojxfl/s cfrf/ 

 

^=! l;ljg;Fu cfj4 ;Dk"0f{ hgzlQmn] l;ljgsf] ;DklQ tyf pknAw ;fwg ;|f]tsf] 

plrt ;+/If0f ug'{kb{5 / ;f] sf] b'?kof]u ug'{ x'Fb}g .  

 

^=@ l;ljg;Fu cfj4 ;Dk"0f{ hgzlQmn] Pscsf{df cfb/efj sfodu/L ;fd'lxs ¿kdf 

sfo{ ug]{ jftfj/0f agfpg ;xof]u ug'{ kb{5 . ;fy} s;}n] s;}nfO{ klg xf]Rofpg] tyf 

cfTd ;Ddfgdf cfFr cfpg]u/L ufln unf}h ug'{ x'Fb}g .  

 

^=# l;ljg;Fu cfj4 s'g} klg hgzlQmn] eb| / zflng klx/gdf sfo{If]qdf nfUg' kb{5 .  

 

^=$ l;ljg;Fu cfj4 ;Dk"0f{ hgzlQmn] cfkm\g} jf cGo sfo{sIfdf hDdf eO{ cgfj:os 

¿kdf ;+:yfut sfd;Fu c;DalGwt s'/fsfgL tyf xf]xNnf ug'{ x'Fb}g .  



^=% l;ljg;Fu cfj4 ;Dk"0f{ hgzlQmn] cfkm\gf] sfo{If]q / sfof{no ;dodf 

r'/f]6, ;"lt{hGo kbfy{, dfbs kbfy{ tyf nfu" kbfy{ nufotsf s'g} klg dgf];+lbks 

kbfy{sf] ;]jg ug'{ x'Fb}g .  

 

&= gLlt sfo{fGjogsf nflu rflng] sbdx¿  

 

&=! ;+:yfsf ;b:o, sd{rf/L, :jo+;]js tyf cfj4 cGo AolQmx¿nfO{ æl;ljg 

hgzlQm Joj:yfkg tyf /f]huf/ gLltÆ sf af/]df ;';'lrt u/fOg] 5 . 

 

&=@ l;ljg–g]kfnsf] hgzlQm Joj:yfkg tyf /f]huf/ gLltsf 

af/] ;/f]sf/jfnf ;a}nfO{ hfgsf/L pknAw u/fO{g] 5 / of] cfkm\gf ;a} 

sfo{If]qdf ;xh pknAw x'g]5 .  

 

&=# hgzlQm Joj:yfkg tyf /f]huf/;Fu ;DalGwt ;Dk"0f{ sfo{x? k|zf;g ljefusf] 

lhDd]jf/Ldf kg]{ 5 . t/ o;qmddf dftxtsf sfo{sf lglDt ;DalGwt ljefusf 

pRr k|ltlglw jf sfo{qmd ;+of]hsnfO{ clgjfo{ ¿kdf ;DnUg u/fO 5 .  

 

&=$ hgzlQm Joj:yfkg tyf /f]huf/sf lglDt ;+:yfdf pknAw cfly{s k|zf;g 

lgodfjln nufot cGo lgod tyf ljlgodx¿ o; gLltsf c+usf ¿kdf 

/xg]5g\ .  

 

&=% o; hgzlQm Joj:yfkg tyf /f]huf/ gLltsf] l;ljg–g]kfn;Fu cfj4 hgzlQmn] 

pNn3+g u/]df l;ljgsf] k|rlnt lgodfg';f/ sf/jfxL ul/g]5 .  

 


